	Address      

1F, ＃6, Alley x, Lane xxx
Sec. 2, xxxxx Rd. 
xxxxx District 
Taipei City, Taiwan 11657
	Shu Jyuan Chen


	Telephone
xxxxxxxxxx
Email:

xxxxxxx@hotmail.com

	PROFILE
	· Diligent, effective, and responsible

· Well-adapted to high-pressured and new environment
· Outstanding problem-solving and active listening skills

	EDUCATION
	National Central University (NCU)
B.A. in English Literature, Expected in June, 2010     

	EXPERIENCE
	Member, NCU English PR Team, 2008-present

‧Campus tour guide

‧Chinese-English or English-Chinese translation

Work-study Receptionist, English Dept. & Electric Theater Intermix in Taiwan, NCU, 2008-present

‧Performed multifaceted general office support

‧Performed communication and people skills

Team Leader, MIDI Café, NCU English Dept., present

‧Diffused difficult customer situations with tact and ease     

‧Managed operation and personnel
Leader, Art Division, Association of English Dept., 2008-present
‧Arranged art display

Member, Steering Committee, Annual Campus Cultural Festival, NCU

‧Organized film showing
Recruitment Project Planner, High School English Cram school, Taipei, 2008-prsent

‧Performed communication and People skills

	SKILLS
	Languages

‧Proficiency in written and spoken English

‧Basic Spanish

‧Good command of Chinese and Taiwanese


