	3F, #xxx, Lane xxx 
Sec. 5, xxxxx E. Rd. Taipei, Taiwan 105
	You-Ting, Chu
	M: xxxxxxxx
xxxxxxx@hotmail.com

	Target Job
	Manager Secretary

	Profile
	· Good command of both spoken and written English 
· Efficient and careful planner
· Computer-literate 

· Capable of working long hours with concentration 

	Education
	B. A. in English,  National Central University (expected June 2010) 

	Work Experience 
	Baywatch Seafoods, King Salmon, AK, USA, 6/2008-8/2008
- Quality Controller Assistant, supervised workers, examined products hourly, etc.
NCU English PR Team, NCU, 9/2008-present
- Campus guide for foreign students of The Center for Space and Remote Sensing Research (CSRSR) 
- Translator for websites for Taiwan e-Learning & Digital Archives Program

	Leadership

Activities
	· Captain, basketball team of English Dept., NCU 9/2006-present
· Organizer, lecture series on Broadway culture and films, NCU 2007 winter

	Skills
	· Familiar with Word and PowerPoint and type 50 words per minute with accuracy
· Chinese (Native), English (Fluent)


