Autobiography

My parents have always told me if you want to be a successful person, you have to do your best.  Therefore, I have always believed that to be diligent, positive and passionate are the ways to reach the top. 

As a graduate of English and American Literature (Major) and Business Administration (Credit Program) at National Central University (NCU), I focused on acquiring skills and knowledge necessary in the job-market.  I took courses such as Business English & Writing and Consumer Psychology so as to understand more about business operation. 
In addition to being diligent in my coursework, I actively participated in extracurricular activities and took part-time jobs to ensure the balance between academic and social development.  I worked for the English Department Student Association, served on the Steering Committee for Annual Campus Festival, joined the Cultural Service Club, and so on.  My passion for business drove me to submit case competitions and advertisement proposals to Business Weekly and Kirin Beer and my work was highly praised by the marketing manager in Kirin Beer, Mr. Ko.  I participated in the Cultural Service Club in NCU, a voluntary service organization, which held free camps in remote elementary schools.  After several years of participation, I became the deputy director of the club and the organizer of a camp, responsible for various tasks such as coordinating members’ tasks, organizing the camp and the club, holding campus events, and recruiting new club members.

As to work experience, I had been a waitress, an English teacher, a work study assistant, and a marketing assistant in a local company.  As the marketing assistant, I learned a lot of things about business as I wrote proposals, assisted with activities, maintained contact with the press and sponsors, and so on.  I adjusted well to intensely competitive working environments and totally immersed myself in new challenges within this field.  My participation in numerous extracurricular activities and part-time jobs taught me how to organize activities thoroughly, express my opinions clearly, communicate with others effectively, transform conflicts into constructive situations, and cope with failure and difficulties.
My long-term goal is to become a professional manager.  In order to reach that goal, I must continually learn and grow from various projects, job tasks, practical experience and social skills.  I plan to learn other languages such as Spanish and Japanese and take some classes such as Illustrator and Flash to enhance my strengths.  I am resilient, enthusiastic, humble, and perseverant.  With my background and experience, I will devote myself whole-heartedly to the company and provide you with the best performance possible.
Thank you for your time. I am look forward in hearing from you soon!
