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	OBJECTIVE
	Assistant Coordinator, International Affairs Division

	PROFESSIONAL PROFILE
	◆Multi-lingual speaker, proficient and flexible 

◆Enthusiastic and amiable

◆Thorough and efficient coordinator in orchestrating exhibitions, conferences and cultural events
◆Highly skilled and cooperative in performing multifaceted general office support

	EDUCATION
	B. A. in English, National Central University, Chung-Li,  

  Taiwan (expected in June 2009)

	WORK EXPERIENCES

	Receptionist/Translator, 2008 NBA Madness Taiwan Tour, Bros Sports

Receptionist/Tour guide, 2008 Summer Program in Taiwan, NSC, 2008 

Work-study receptionist, Office of International Affairs, NCU

Work-study receptionist, Taiwan Scholarship Recipients Orientation, NTNU, 2008 

Translator, Spring and Fall Education Exhibition, OH! Canada/OH! America Education Center, 3. 2007~3. 2009 

Assistant teacher, 2008 King Car World Hope English Camp; 2007 Hen Yee Junior High School Summer English Camp
Translator
(Guidelines for International Students, Graduate Institute of Environmental Engineering, NCU
(Documents and PowerPoint, Taiwan e-Learning &

Digital Archives Program, Branch Office

(“Extracurricular Activities” website and documents, Extracurricular Activity Division, NCU

	SEMINARS & CONFERENCES

ATTENTED
	International Affairs Seminar, China Youth Corps, 2009
Training Courses for Attending International Conference, Himalaya Foundation, 2008

Youth International Affairs Workshop, National Youth Commission, 2008
International Youth Forum, National Youth Commission, 2008

	LANGUAGES
	Proficient Chinese and English, basic Japanese

	CERTIFICATE
	TOEIC, score: 970 (2008)
Exhibition and Conference Coordinator, certified by Taiwan External Trade Development Council, Bureau of Foreign Trade, Taiwan (2008)

	LEADERSHIP &

ACTIVITIES

	Deputy Captain, English Public Relations Team, NCU, 2007~2008

Chief Director, Art Design Division, Annual Campus Cultural Festival, NCU, 2005

Member, Student Ambassador, NCU, 2007~2008
Member, Activity Division, Student Association, English Department, NCU, 2005

	VOLUNTEER EXPERIENCE
	Receptionist, Canada De’h Beach Party, The Canadian Society in Taiwan, 2007
Thank-you Notes Translation, World Vision, Taipei

Documentary Translation-“Someone else’s war”, 2008
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