
Primary school teacher: 
Job Descriptions and Professionalism
» Job description
Primary school teachers develop schemes of work and lesson plans in line with curriculum objectives. They facilitate learning by establishing a relationship with pupils and by their organisation of learning resources and the classroom learning environment. 

Primary school teachers develop and foster the appropriate skills and social abilities to enable the optimum development of children, according to age, ability and aptitude. They assess and record progress and prepare pupils for the Standard Assessment Tasks (SATs). They link pupils' knowledge to earlier learning and develop ways to encourage it further, and challenge and inspire pupils to help them deepen their knowledge and understanding. 

» Typical work activities

Primary schools in England and Wales are usually divided into two stages, known as lower primary or infants (Key Stage 1: ages five to seven) and upper primary or juniors (Key Stage 2: seven to 11). In England there is sometimes a middle tier, so that children go to a primary school from the age of five to eight or nine, transfer to a middle school from the age of eight or nine to 12, and then move to a secondary school. In Scotland, primary school classes are organised by age from Primary 1 (age 5) to Primary 7 (age 12). 

Typical activities are broadly the same for all primary school teachers and include:

· teaching all areas of the primary curriculum; 

· taking responsibility for the progress of a class of primary age pupils; 

· organising the classroom and learning resources to create a positive learning environment; 

· planning, preparing and presenting lessons that cater for the needs of the whole ability range within their class; 

· motivating pupils with enthusiastic, imaginative presentation; 

· maintaining discipline; 

· preparing and marking to facilitate positive pupil development; 

· meeting requirements for the assessment and recording of pupils' development; 

· providing feedback to parents on a pupil's progress at parents' evenings and other meetings; 

· coordinating activities and resources within a specific area of the curriculum, and supporting colleagues in the delivery of this specialist area; 

· working with others to plan and coordinate work; 

· staying up to date with changes and developments in the structure of the curriculum; 

· taking part in school events and activities which may take place at weekends or in the evening; 

· liaising with colleagues and working flexibly, particularly in smaller schools; 

· working with parents and school governors (in England, Northern Ireland and Wales) or School Boards (in Scotland) to maximise their involvement in the school and the development of resources for the school.
http://www.prospects.ac.uk/cms/ShowPage/Home_page/Explore_types_of_jobs/Types_of_Job/p!eipaL?state=showocc&idno=34
徵才──專職行政助理

個人條件：至少學士，碩士優先，熟悉電腦一干基本操作上網及文書處理，通英文，精數字，腦筋靈活，主動負責，有組織能力，開明前瞻，願意學習新事物

工作地點：中壢中央大學性／別研究室

工作時間：全年周休二日，其餘每日9-5，暫時任期一年，視工作表現可延續至三年

工作內容：一般行政事務，管帳報帳，接待查詢及訪客，資料建檔整理，會議企劃組織執行

工作待遇：國科會標準

連絡方式：個人履歷及自我介紹email至sex@ncu.edu.tw或傳真至03-4262927，以便安排面試，結果將在七月底通知，八月一日起上班

Job Tasks for "Graduate Teaching Assistants"

Meet with supervisors to discuss students' grades, and to complete required grade-related paperwork.
Notify instructors of errors or problems with assignments.
Order or obtain materials needed for classes.
Prepare and proctor examinations.
Return assignments to students in accordance with established deadlines.
Schedule and maintain regular office hours to meet with students.
Arrange for supervisors to conduct teaching observations; meet with supervisors to receive feedback about teaching performance.
Assist faculty members or staff with student conferences.
Provide assistance to faculty members or staff with laboratory or field research.
Provide instructors with assistance in the use of audiovisual equipment.
Provide assistance to library staff in maintaining library collections.
Evaluate and grade examinations, assignments, and papers, and record grades.
Lead discussion sections, tutorials, and laboratory sections.
Teach undergraduate level courses.
Develop teaching materials such as syllabi, visual aids, answer keys, supplementary notes, and course websites.
Attend lectures given by the instructor whom they are assisting.
Complete laboratory projects prior to assigning them to students so that any needed modifications can be made.
Copy and distribute classroom materials.
Demonstrate use of laboratory equipment, and enforce laboratory rules.
Inform students of the procedures for completing and submitting class work such as lab reports.
Knowledge Requirements for "Graduate Teaching Assistants" 

Education and Training -- Knowledge of principles and methods for curriculum and training design, teaching and instruction for individuals and groups, and the measurement of training effects.
English Language -- Knowledge of the structure and content of the English language including the meaning and spelling of words, rules of composition, and grammar.
Mathematics -- Knowledge of arithmetic, algebra, geometry, calculus, statistics, and their applications.
Clerical -- Knowledge of administrative and clerical procedures and systems such as word processing, managing files and records, stenography and transcription, designing forms, and other office procedures and terminology.
Computers and Electronics -- Knowledge of circuit boards, processors, chips, electronic equipment, and computer hardware and software, including applications and programming.

Skill Requirements for "Graduate Teaching Assistants"

Instructing -- Teaching others how to do something.
Critical Thinking -- Using logic and reasoning to identify the strengths and weaknesses of alternative solutions, conclusions or approaches to problems.
Speaking -- Talking to others to convey information effectively.
Reading Comprehension -- Understanding written sentences and paragraphs in work related documents.
Learning Strategies -- Selecting and using training/instructional methods and procedures appropriate for the situation when learning or teaching new things.
Monitoring -- Monitoring/Assessing performance of yourself, other individuals, or organizations to make improvements or take corrective action.
Active Learning -- Understanding the implications of new information for both current and future problem-solving and decision-making.
Writing -- Communicating effectively in writing as appropriate for the needs of the audience.
Active Listening -- Giving full attention to what other people are saying, taking time to understand the points being made, asking questions as appropriate, and not interrupting at inappropriate times.
Complex Problem Solving -- Identifying complex problems and reviewing related information to develop and evaluate options and implement solutions.

Ability Requirements for "Graduate Teaching Assistants"

Speech Clarity -- The ability to speak clearly so others can understand you.
Oral Expression -- The ability to communicate information and ideas in speaking so others will understand.
Written Comprehension -- The ability to read and understand information and ideas presented in writing.
Oral Comprehension -- The ability to listen to and understand information and ideas presented through spoken words and sentences.
Written Expression -- The ability to communicate information and ideas in writing so others will understand.


"Graduate Teaching Assistants" Job Activities 

Training and Teaching Others -- Identifying the educational needs of others, developing formal educational or training programs or classes, and teaching or instructing others.
Communicating with Supervisors, Peers, or Subordinates -- Providing information to supervisors, co-workers, and subordinates by telephone, in written form, e-mail, or in person.
Getting Information -- Observing, receiving, and otherwise obtaining information from all relevant sources.
Establishing and Maintaining Interpersonal Relationships -- Developing constructive and cooperative working relationships with others, and maintaining them over time.
http://www.careerplanner.com/Job-Descriptions/Graduate-Teaching-Assistants.cfm
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	Job description
· 負責教授小學小組，指導及核對功課，默書問書及溫習測驗考試

· 教授小學中英數專科課程

· 將軍澳或大角咀區工作 (請於電郵列明上班地方)

· 上班時間為星期一至五(4-9pm),另可選三天

Requirement
· 中七或以上

· 能獨立帶領小組及處理問題

· 有愛心，責任心，良好溝通技巧

Application details
有意者請電郵詳細履歷,星期一至五可上班時間及要求待遇到 m2double@yahoo.com.hk 或致電 21772141 陳小姐洽

	 

Career Level 

Entry Level

 

Qualification

School Certificate 

 

Yr(s) Exp

1 year(s)

 

Job Category

Education - Teacher, Education - Tutor / Professor, Education - Others
 

Job Location

Not Specified 

 

Salary

Not Specified / Negotiable

 

Job Type

Part Time





